
Sales Meeting 2-8-17 

1. Residential Purchase Agreement 
 Get a solid deposit 1.5 - 3%. 
 It’s always our job (listing agent or selling agent) to verify that the deposit makes it to 

escrow within the time specified (default is 3 days). 
 Always have your buyer deliver their deposit check directly to escrow. 
 IF for any reason you take receipt of their check, immediately notify your manager. We 

are required to log it into our trust log and then log back out when you take it to escrow. 
 Buyer is to deliver verification of funds to close to seller within 3 days of acceptance. 
 Buyer is to deliver pre-qualification letter from lender to seller within 3 days. 
 If any of the above are not done, immediately contact the selling agent to remedy. Your 

sellers are then to be made aware AND reminded of their right/obligation to issue a 
Notice for Buyer to Perform (CAR form NBP) 

2. Cancellation of Contract 
 If there is a cancellation, remember there are two signature areas on the C.A.R. 

Cancellation.  
 The first is for Cancellation by the buyer and seller of contract and the second area is the 

instruction for the release of the deposit (to buyer or seller) or to hold deposit until 
buyer or seller come to an agreement as to the disbursement.  

 Always verify that escrow receives a copy of the cancellation and performs their steps. 
3. Page 3 of RPA (items included or excluded in the sale) 

 Please review page 3 of the RPA 
 Get clarity up front at time of listing and point of sale as to which items are included or 

excluded in the sale 
 We must actively select if non-built in appliances are to be included, but be careful and 

error on the side of caution. It’s too easy to assume that a stove/range (i.e. Wolf range) 
is “built-in” when really it is not. Get clarity!  

 The same goes for real property such as sago palms which the seller may want to take 
with them.  

 Or large potted plants which are likely personal property that the seller will take, but 
because they’re watered by an irrigation line, the buyer thinks they’re real property and 
staying. 

 Before listing the property, it’s always good advice for a seller to change out or remove 
fixtures that they wish to keep.  Let’s avoid risk of miscommunication. 

 Items cannot be included/excluded simply by mention of them in the MLS. These items 
must be negotiated in the contract. 

 

 


